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DISTINGUISHING FEATURES OF THE CLASS:  The work involves responsibility for planning, 

directing, coordinating and supervising professional nursing services and related activities for 

inmates of the County Jail.  Work is performed under general administrative direction of the nurse 

practitioner/medical director with wide leeway allowed for exercising independent judgment.  

Supervision and directions is exercised over all nursing services personnel assigned to the Jail. 

TYPICAL WORK ACTIVITIES:  The typical work activities listed below, while providing 

representative examples of the variety of work assignments in the title, do not describe any 

individual position.  Incumbents in this title may perform some or all of the following, as well as 

other related activities not described. 

Directs all phases of the nursing services to ensure complete and competent nursing care for inmates; 

Coordinates the nursing service with other activities of the facility; 

Confers with facility administrator, nurse practitioner/medical director and other administrative and   

            professional personnel to assist in establishing and reviewing policies, programs and               

            procedures; 

Makes contacts as necessary with nurses, physicians, inmates and relatives of inmates regarding care; 

Evaluates the quality and quantity of nursing services rendered in the facility; 

Recommends physical facilities, equipment and supplies needed to carry on the nursing service; 

Plans, directs and participates in in-service training programs, including orientation of new nursing 

personnel and continuing staff development; 

Assists in the preparation and control of the nursing department budget; 

Keeps abreast of new developments in medical science and nursing in order that necessary changes

 and adaptations may be promptly initiated and effectively executed; 

Conducts pre-employment and termination interviews with nursing service personnel; 
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Conducts correspondence, keeps records and submits a variety of reports related to nursing services 

in the jail; 

Assumes the role as shift RN if/when necessary to administer medications, treatments, sick calls and 

uptakes;  

Ensures all shifts are staffed and will fill in during an emergency if/as needed;  

Performs other duties as required. 

FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES AND PERSONAL CHARAC-

TERISTICS:  Comprehensive knowledge of the principles and practices specific to the field of 

nursing administration, including staffing patterns, clinical care, nursing documentation, health care 

delivery systems, policy implementation and evaluation; Good knowledge of psychological and 

social factors underlying responses of patients and staff who deliver patient care; Good knowledge of 

general clinical theory and practice as it relates to nursing; Working knowledge of New York State 

Minimum Standards and Regulations for Management of County Jails; Working knowledge of rules, 

regulations, procedures and policies of the county jail; Working knowledge of abnormal signs and 

symptoms relating to physical and emotional health; Ability to deal effectively with inmates and to 

deliver nursing services to the inmate population; Ability to provide training direction and 

supervision to other professional nurses; Calm temperament; Physical Condition commensurate with 

the demands of the position. 

MINIMUM QUALIFICATIONS:  Either: 

(A)  Graduation from a regionally accredited or New York State registered college or university 

with a Bachelor’s Degree in Nursing and six (6) years of experience in professional nursing  
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 activities, two (2) years of which shall have involved supervisory responsibilities; or 

(B)  Graduation from an approved three (3) year school of professional nursing and seven (7)  

 

years of experience, two (2) years of which shall have involved supervisory responsibilities; 

 or 

 

(C)  Graduation from a regionally accredited or New York State registered college or university 

with an Associate’s Degree in Nursing and eight (8) years of experience, two (2) years of 

which shall have involved supervisory responsibilities. 

 

SPECIAL REQUIREMENT FOR APPOINTMENT: Possession of a license issued by the State of 

New York to practice as a Registered Professional Nurse. 
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